
[image: image1.png](2]

&)

<





Purpose
The purpose of this policy is to provide guidelines to directors of regional centers of the East Texas AHEC regarding the sale of HOT Jobs Career Guides. The guides were not developed to be a source of revenue, but the product has value and organizations are willing to pay for it.
Scope
East Texas AHEC personnel involved in disseminating HOT Jobs Career Guides.

Policy
1. The primary purpose of the guide continues to be to provide health career information to everyone, with an emphasis on underrepresented minority and disadvantaged youth, not to produce revenue.

2. Centers will supply guides to schools at no cost. However, each center should determine the maximum number of guides that can be given to their schools. Centers may choose to charge schools for guides requested that exceed the maximum amount allotted for that school.
3. To maintain consistency across the East Texas AHEC service area, centers agree to charge $5 each per guide, or $150 per box of 33 for the 4th edition, when the decision is made to sell. Centers may choose to charge for delivery of the guides.
4. Centers should sell within their service area only.

5. Centers should keep in mind that revenue from the sale of guides is considered grant-generated income and funds should be spent accordingly.

6. With the exception of schools, centers can use their discretion regarding the decision to provide guides at no cost or to charge. The following questions can provide guidance regarding this decision.

Suggested Guidelines 

1. Is it a non profit organization?

2. How will the organization be using the guides? (for minority youth, etc)

3. Is the AHEC trying to establish a relationship with the organization?

4. What are the political implications?
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